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RFSI Overview

• As a subrecipient you are required to adhere to 
all the USDA Terms & Conditions as well as all 
ISDA rules and regulations as set forth in your 
Disbursement Agreement

• Please review these documents carefully and 
reach out to ISDA with any questions. 

• When dealing with Federal grants with strict 
rules, it is ALWAYS better to ask for permission in 
advance than to ask for forgiveness afterwards. 




RFSI Overview



Agreement Package

• Subrecipient Disbursement Agreement
• Addendum A – Financial Capability Checklist
• Addendum B – Required Disclosure for Government Transparency Act
• Addendum C – Assurances Non-Construction Programs
• Addendum D – Risk Assessment Checklist



Disbursement Agreement
• The Disbursement Agreement is the formal contract 

that outlines the requirements of the grant program 
and the process on how grant funds will be released to 
the recipient organization. 

• Each page of the agreement must be initialed to 
confirm that it has been reviewed and that your 
organization agrees to adhere to the requirements. 

• After reviewing the document and agreeing to the 
terms of the grant award, the entities authorized 
signatory must sign the last page of the agreement. 

• ISDA’s Director will provide the final signature on the 
document, designating the execution of the 
agreement. 

• Reminder: Do not incur any project expenses until the 
agreement is fully executed.



Agreement – Addendum A

• The Financial Capability Checklist is to ensure your 
organization follows the minimum requirements 
necessary to accept, manage, and spend Federal 
funds. 

• All sections must be completed, and compliance with 
each statement is required to receive Federal funds.

• If a section does not apply to your project, you may 
check "N/A". Sections without the "N/A" option are 
mandatory and must be met to receive Federal funds.

• For any section marked as "N/A", provide a brief 
explanation as to why it is not applicable.



Addendum A – Accounting System
Accounting System
Assesses the effectiveness of an organization’s accounting system in 
managing grant funds and ensuring compliance with financial reporting 
requirements. 
1) Expenditure Tracking – Does your system have the ability to 

accurately record and categorize expenditures by grant components 
and budget categories? 

2) Cost Sharing Documentation – Does your system have the ability to 
track and document cost-sharing or matching funds? 

3) Time Distribution Records – Does your system have the ability to 
maintain and record detailed timekeeping for employees to allow 
for accurate allocation of labor costs to the grant?

4) Internal Controls – Are there appropriate internal controls for the 
supervision of staff? Such as segregation of duties, defined roles and 
responsibilities, supervisory approval requirements. 

5) Budgetary Controls – Does your system have budgetary controls to 
prevent overspending of the total grant and each budget cost 
category?

6) Outcome Tracking Policies – Are there policies in place to ensure 
accurate outcome tracking for the grant?

7) Grant Reporting Procedures – Are there policies in place to ensure 
accurate grant reporting?



Addendum A – Organizational Changes
Organization Structure and Changes
Assesses the stability and capacity of the 
organization in its leadership, structure, and 
grant initiatives. 
8. Leadership Stability – Has there been 

significant changes in leadership in the last 
fiscal year? 

9. Organizational Structure – Has there been 
significant changes in the organizational 
structure in the last fiscal year? 

10. Program or Grant Initiatives – Has there 
been any significant changes in the 
organization’s grant programs or initiatives 
in the last fiscal year? 

11. Grant Reporting Capacity – Does your 
organization have the ability to produce 
periodic grant status reports? 



Addendum A – Managing Federal Funds
Managing Federal Funds

Evaluates the organization’s financial systems, compliance with federal 
grant requirements, and the capacity to manage awarded funds 
effectively. 

12. Accounting System and Fund Accountability – Confirms that your 
organization is aware of the requirements to maintain proper 
accounting systems and financial records to accurately track funds. 

13. Restriction on Use of Funds – Confirms that your organization is 
aware that funds designated for one project cannot be reallocated 
to another project without written approval. 

14. Indirect Costs and NICRA – Confirms that your organization is 
aware that indirect costs must be federally approved to claim 
indirect costs. 

15. Grant Management Experience – Confirms that key employees 
have at least 5 years of experience managing federal grants of 
similar scope or capacity. If not, please state how many years if any. 

16. Compliance with OMB and Cost Principles – Confirms that your 
organization is familiar with the applicable OMB Uniform 
Administrative Requirements and Cost Principles and there are 
adequate internal controls in place governing cost analysis and 
management.



Addendum A – Accounting Responsibilities

Recipient & Subrecipient Accounting Responsibilities

• Assesses the organization’s awareness and practices regarding the 
oversight and monitoring of their subrecipients involved in the federal 
grant program.

• Operating as a pass-through entity is unallowable for this program, so 
you can mark N/A for these questions stating you will not have a 
subrecipient executing a portion of the project.  



Addendum A – Internal Policies
Internal Policies: Equipment, Procurement, Personnel, and Travel

Evaluates the organization’s systems for managing equipment, procurement, and compliance with 
state and federal regulations. These questions focus on ensuring the organization has adequate 
controls, procedures, and policies for effective grant management. 

20. Equipment Management System – Confirms that your organization has an equipment 
management system in place to maintain equipment purchased with federal funds. 

21. Annual Equipment Inventory – Confirms that the organization conducts regular physical 
inventories of equipment each year. 

22. Safeguarding Equipment – Confirms that the organization has controls in place to protect 
equipment from loss, damage, or theft. 

23. Procurement Procedures –  Confirms your organization has written procurement 
procedures in place to avoid unnecessary purchases, provide an analysis of lease vs 
purchase alternatives, and a process for soliciting goods and services that hit the 
procurement threshold. 

24. Competitive Selection in Procurement – Confirms your organization’s procurement for 
large purchases will be conducted on a competitive basis. 

25. Excluded Parties List – Confirms your organization checks the “Excluded Parties List” to 
prevent awarding contracts or sub-grants to entities that are debarred or suspended from 
receiving federal assistance. 

26. Personnel Policies – Does your organization have written policies for personnel costs, 
ensuring consistent treatment of fringe benefits and pension plans. 

27. Idaho State Travel Policy Compliance – Confirms your organization is aware of and will 
adhere to the Idaho State Travel Policy, which governs the reimbursement of travel-
related expenses. 

28. Federal Audit Requirements – Confirms your organization is aware of the audit 
requirements for entities that expend more than $750,000 in federal funds in a fiscal year.



Agreement – Addendum B

• This funding requires special reporting and 
registration requirements under the Federal Funding 
Accountability and Transparency Act of 2006 (FFATA).

• FFATA ensures that the public can access information 
on all entities and organizations receiving Federal 
funds.

• The following details must be reported on the 
Required Disclosure for Government Transparency Act 
form:

• Section 1
• Unique Entity Identifier (UEI)
• Congressional district of subrecipient
• Subrecipient's primary place of performance and its congressional 

district for place of performance
• Section 2

• Names and compensation of the 5 most highly 
compensated  officers of the subrecipient (if applicable)



Agreement – Addendum C

• The Assurances for Non-Construction 
Programs and Construction Programs are 
used to certify that a grant recipient will 
comply with specific Federal regulations like 
program administration, reporting, non-
discrimination policies, and environmental 
protection.

• The entities authorized signatory must sign 
the last page of the form and return it to 
ISDA. 



Agreement – Addendum D

• The Risk Assessment Checklist combined 
with the Financial Capability Checklist is 
used to evaluate performance for Federal 
awards being made and to assess the risk 
posed to an entity receiving a Federal 
award.

• All questions must be completed. If a 
section does not apply to your project, you 
may check "N/A". For any questions marked 
as "N/A", provide a brief explanation as to 
why it is not applicable.



Addendum D – Financial  Stabi l i ty and Qual ity of  Management 
Systems

Financial Stability and Quality
Determines whether your organization has internal controls and 
policies and procedures in place for proper management of grant 
funds. 
1. Invoicing Controls for Grants – Do you have internal controls 

to ensure that invoices submitted for grants are based on 
actual work performed?

2. Conflict of Interest Controls – Do you have internal controls 
to prevent conflicts of interest to ensure appropriate decision 
making in the use of grant funds?

3. Accreditation and Licensing – Do you have internal controls 
to verify accreditation and licensing for contractors?

4. Allowable Expenses – Do you have policies and procedures 
to ensure grant expenses and activities are allowable?

5. Goods/Services Delivered – Do you have policies and 
procedures for documenting goods and services received? 

6. Financial Oversight – Do you have a dedicated individual for 
monitoring and managing your organization’s funds?



Addendum D – Project Characteristics

Project Characteristics
Assesses characteristics of the project 
that may require additional oversight or 
planning. 
7) Procurement – Is there multiple 
procurements required for your 
project? (i.e. Multiple pieces of 
equipment, contractors, construction?) 
8) Public Attention – Does your project 
have high attention from elected 
officials or the public? 
9) Recent Events – Is your project in 
response to recent events? 



Acknowledgement of Funding

• ISDA and USDA require acknowledgement of funding support in all 
relevant publications, including press releases, signage, websites, and 
printed materials. 

• USDA has specific language and logos that should be used when 
acknowledging their federal monetary support. Please reach out to 
ISDA with any questions. 



Procurement
Procurement/Bidding

• Does your organization have its own procurement policy? If so, please send a copy to 
ISDA. If not, the Idaho State Policy will need to be followed: 
https://purchasing.idaho.gov/ 

• Procurement procedures must be followed for purchases that equal or exceed $15,000 
(aggregated) for software, other property, and a mix of goods and services; OR $25,000 
or more for services only. If any contracts/services/equipment purchase meets this 
threshold, procurement procedures must be followed prior to signing contracts, 
engaging services or purchasing equipment.

• Vendors and purchases approved in the work plan are not exempt from the procurement 
process. 

• Appropriate procurement documentation must be submitted before ledger payments 
can be made.  This includes:
• Request for proposal
• Three (3) Bids
• Competitive Selection Process
• Notification of winning bid

https://purchasing.idaho.gov/


Questions?

Upcoming Training:
Tuesday, November 19 11:00am MST
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