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Property Access Process 

All ISDA employees are required to follow this process to determine land access. In the event of access denial, 
send the notification form to your administrator as soon as possible.  
  

For what type of property 
are you seeking access?

State, county or federal 
property or commerical 
areas accessible to the 

public?

Proceed. 

Private land or area not 
accessible to public (e.g. 
employee only space)?

Were you invited to the 
property?

Yes.

By whom?

Owner or lessee.

Proceed and keep 
permission with file. 

Complainant, other 
official or vendor.

No. 

Has your program been 
given permission in this 

calendar year?

Yes. 

Proceed and keep 
permission with file. 

No. 

Have you received 
permission through 

contact (front door, mail, 
email, phone)?

No. 

Leave immediately and 
send notification to 

supervisor. 

Yes.

Proceed and keep 
permission with file. 


